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SUBJECT: MA DATORY REQUTREMENT FOR THE SUBMTSSTON OF ENCODED
TECHNICAL DESCRIPTIONS ("eTD") FOR THE REGISTRATION OF
PLANS AND ISSUANCE OF TITLES AS A RESULT THEREOF

WHEREAS, the Land Registration Authority ("LRA') is a government agency
under the Depaftment of Justice C'DOJ') mandated by law to preserve the integrity of
the land registration process, protect the sanctity of the Torrens System, and act as a
central repository of records relative to original registration of land titled under the
Torrens System, including subdivision and consolidation plans of titled lands and,
through its Registry of Deeds ("RD") Offices nationwide, be the repository of records of
instruments affecting registered and unregistered lands and chattel mortgages in the
province and the city wherein such olfice is situated;

WHEREAS, the LRA, through its Registries of Deeds nationwide, registers
subdivision and/or consolidation plans which are approved either by the LRA or the
Depaftment of Environment and Natural Resources ('DENR'), and issues the
corresponding Certificates of Title relative thereto;

WHEREAS, with the objective of reducing user errors and improving transaction
processing turn-around time, LRA issued on October 23, 2017, LRA Circular No.:
33-2017, with subject: "Mandatory Requirement for the Submission of Encoded
Technical Description ("eTD') for DENR-approved Plans Submitted for Registration in
the Various Registries Of Deeds", a copy of which is attached herewith as Annex "A";

WHEREAS, to facilitate the widespread use of eTDs in relation to the
registration of DENR-approved Plans, LRA shall allow the submission of eTDs through
the CLRP and in preparation for the same, LRA shall now strictly enforce LRA Circular
No.33-2017;

WHEREFORE, premises considered, all concerned are advised that the LRA

Computerized System shall be configured to require the submission of the eTDs
corresponding to DENR-approved Plans entered for registration in the varlous
Computerized Registries of Deeds, and the uploading of these files prior to the
processing of the same starting Aoril 1, 2020.

If any provision of this Circular, or any application thereof, is declared invalid or
unconstitutional, the other provisions not alfected thereby shall remain valid and
subsisting.
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WHEREAS, LRA has caused the design and development of the web-based
Citizen's Land Registration Portal (the "CLRP'), which is a System that allows LRA

Clients to pre-encode transaction details, upload supporting documenG related to the
registration of deeds/instru ments and requests for information, and submit the same to
the concerned Registry of Deeds;

All orders, guidelines, circulars, rules and regulations inconsistent herewith are
hereby repealed or amended accordingly. ' ,:.::'
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This Circular shall take effect after fifteen (15) days from its publication in a
newspaper of general circulation, the filing of three (3) copies thereof with the
University of the Philippines Law Center, the implementation of which shall be subject
to a Memorandum to be issued by the Administrator.

Issuedi '' - , 2020, Quezon City, Philippines.

Approved:

2&Z*r".,oio
RENATO D. BERML'O

Administrator ./f
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Annex A - LRA Circular No. 33-2017
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SUEJECf: I'lAI{trAfOnY REqUIREa.aCHT FoR THE aus ItEI{rtl oF
E ESOED TECHNICAL EESCRIPTIOH ("€TD") FOR DEI'R.
AFPROVED FI.AIIS sU*i'IrtEO FOR EEGISTFATIOI{ IN T1IE
VARIOUS REGISTftTES Of DEEOS

WllEiEAS. the Lrnd Feq 5frnt,+n Autr,orty (-lRA'J, rhrnlJgh lr3 Regisrrles ot
Deeds natton.r4d€, reqlEt€rs OEN[\ Jpprsycd suDdlvllinn rnd/or Eonsotldatian plan9,
Er.d IBBUES the ooHEspondl:1g CprtiflGltes oFTitlE rElatlrc tl+ret+;

WHEiE S, duc to tlc largu volorne llrld rorn$lexity ol technlcal (e5((pllons
:o Er cflcodcd during Lrr: fl,"gi:t'. rdLiurr ol [h{- sJDdlvision and,/or con54lldat on Dlans.
Ulcr Erro.s {rc rncrruntr..:d, wh'ih l(.,.t(j tri h ger prsclssll}g tlme:

!n H EREAS, bo sddrEss th6, Li laun(hEd it5 Fn(irdcd Trr.ini(-ei De5:r'ption
system l"cTD SlrsLe.1r') $her€ ll€El Es:ate La*vei?pers und Geodetrc Fnginffr!r 

"rerEtsllcrred to submit Ehe enEoded tet*nlcal des4n ptiorl (the "!rTD"l t.rft'*pflndinq ID
the i!..rprE,/€d su$dlvlslon eld/sr consr iduhcn pln-'5 lr|bmltiEd aL tlle ROs to,
rE{istration 3nd t(le lssueffel

WHEnEAS, a numbe. q'fu61 EstuLt E4vulqp+"!, .Ird GEodetl( Englneers
' hare edopted thc eTO SIstBm, fihicrr rrrvc rcs!,[sd in leatcr user Errors in the

pqesdng sf tranEa{tlc'ls whero ctDs errrc Eebmiltrd;

-uwHEnEaS. ,n ordcr !o morirrt re ths biln{'fil! Dr thc eTo sYtlem, End ro
'," -tHue-4rocesslng tlme. thera ls a Eompalllng n€cd to mtndrtr i:i us+ in ttre
r procesrlng ot lransa[tions B {elEtlon to the rE{lrstrlt,rB of )EFd meril d:

En'rircnment and {:tural Regourres (" t}EN F^}.o nOroverl suhdivi*ion rrC/or
cEffdldation p insl

WHEREFoRE, prsr!:lses cors J.r$d, thi* Aulho'iry shsll r.qrlre tre L9€ ot
rte €fD sys:em, as iollorts:

1, upo,1 th€ eftcitve-d be sf this iirEul{r, DEl'li-8pp.E$erl suEa,vlsron ard,ror
consolideisn elens submlttEd f"r rEqistrution bi Redl E$(ate DeleloPers o/
tlr* r SuEhorlzE{ reprEsen:BtlveE Ehall be prs[cliccd uFclrl theil sutJmission ol
tha Eorrespsndlrg enloded tE$'1irfl d*s(.ilJfion$ ge-rtetaled uslng th€ eTD
slEtEr;

2. Startlng De.ember 4. z$17. lrEN'L,apptoved subdiviritn iri.d/or cunratidtlirl'
plans submlrted ior teg,EtrsE.}n Df Olacr lndl! duills cnd 6iti:ie$ bhtll )!:
processed u9$n thelr SuDmlssion of tit c"r.crp$ftding {n[ode(j '-crhr1iL.r.
des{dguans gcnsrated uErng thc cTE Systqr":

3, Us€ of tfia efB SyEtem shBll ]s ln ia(Erdnfl<e vrith thl' pnxcdr"r.r trsvaccd i'1

Afinex "A" rt thls Clraular; and,

4. Th€ eTo s?rtem. in.ludr ng-trainlno on the ula of thasirslEm" Errall te
ororrided lor lrse trv LRA b lhe transrctin! public.

[f a*v provlsron ci this chcul:r. cr'en! appllcatron tl pr€o{, rs dE:larEd l-,e:llo
or ull{on5titutlonil, the DlhBr plovlE qns not Sliected EheteBy 5hEll lemEir vElld and
gr.'ibsrstnq- 4ll oddarg, qLidel,nca, Eireulars. tulet ard regulati{r1s ina'srtsislcnt
hEru'.lith BrE hereby r€pearsi or dmend{.i(l areQrdrngly, Thi5 Ci.EUlDr sh.tl takc
cfltct JriEr frfteen (tsl dBysrlrorfi lt, puciian:ion in o n+v.EFnpcr of g,f,rcrr!
ciEulltlon, th€ 6llng c. thlE+ (.1) c6pies hEredj wilh th.. &,nivcEity of thc Fh'[EFines
Luw C€ntEr.

Ior"d ?3 OCT ?S.11o,r, 
oru.on crrr. ph,rrprtneE.
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Annex "A" of LEA €IRCULAR, O,: Jf - 1017

GENENAL GUIOELINES AI{DJFROCEDURES FOR THE I'4PLET{ENTATION OF
THE I.{AI{BATORY REQUIREMENT FOR THE SUE''|TSSION OF ENCODED
TECHNICAL OESCRIpTIOH ("eto"1 FOR REGISTRATToN oF
DENR.APPROVED PI.ANS SUBMITTED TT{ THE VARIOUS REGISTEIES OF
DIEDS

General Descriptlon:

Transacton Types
Covered:

The FollDwlng transaEtions under lhe major transaction
typc "Subdivlsion ond Consolidation of Begistere.
Parcels" are covercd by thls Clrcul!r:

1. Consolldauon Plan Approved Ey DENR-LMB;
2. Consolidation-Subdivlslofl Plan Approved by

OENR-LME;
3- Deed of Partition/Subdivision Agrcement

AFproved by oEilRi
4, Deed of Partition/Consolidation-Subdivision Plan

Apgroved by DENR;
5. ludlcial Partltlon (Approved by DENR);
6. Partition between Co-Owners (With Subdivlsion

Ptan Approvod by DENR)j
7. Subdlvlslon ol Lots Covered By EP/CLOA

(Appmved by DENR);
L Subdlvlslon Plan Aplrroved by DENR

(PrE-PHIL,ARIS) - Involuntary; and,
9, Subdivision plan Apprsved by DENR-LlrlB,

Requlrement5 | Ihe eTD Systern/ProcesE of LRA may bc availed 6f by
an entity after the satisfying the A€creditation Process
,nd Rcquirernenls, iis lollows:

U.P. LAW CENTER
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Item OGtells

The L,lA PHILAR.I$ eTD System ls a systein tntroduced
by LRA, whi6h dllows Real Ertnte Developers and Other
Clients to submit, through their Geodetic Engineer
("GE"), the eTD correspondlng to the docum€nts
submitted Es part of the requlrements for ihe
rtgistradon oF DENR-approved plaas in the Registries of
Deedr,

These eTDs arc used by the LRA @mruterized System
wiea phntlng the resulting Certificates of Title.

llrEr- 8Y YE

1. The enaity 6hall a.quire and flll-out ule t'erm
(avallable ,or trE€ ir the LRA Central Oftrce anrt
the verlolrs Registries oF Deeds), have dtls
couDtprsignsd tly ilre ED personnel, and send tfie
original form to the LfA Central Offtce via:

a. SnaLl mail (address thts to tle Chlef,
Information and C-ommunlcatioos

. Technology Dlvtsion, La{d Regis(ration
Authority Central Office, fust Avenue
comer NIA Road, Queron City; or,

b. e-maal to etdmailbox@ira.gov.ph.

R



This form may also be hand{arrled to the LRA
Central Oftice.J

2. LRA shrll then send the accredita on notice
togelher wrth the System Installer and User
6uide thrgugh the client's designated e-mail
address. Ti. eBrllcatlon lef eTD
accrEdltatlon h liEo of charsc.

3, Th€ dient shBll th€n lnstall tJr€ eTD System for
use. The eTD svrten E EnoyldGd trGc El[
drer€a,

4, LRA may also ac@mmodate
training sesslons, which may
throu gh etdmallbox@lra-gov.ph.
if provlded fsr frEe-

pre-arranged
be requested
eTD training

Procealure durlng
Registratlon:

The following proc€dure lor submission of eTDs
corr€sponding to documents submitted for registration
in an RD shall be observed:

Cllent shall gubrnit the Approved plan and
Approved Technlcal Descrlptlons ("TD") and have
these entered in the Reglstry of Deeds;

2, The Entry Clerk of the Registry of Deeds shall
enter the transaction and assess the fces;

3, If the ransEctlon ls €overed by the Circular, the
Entry Clark shall inform the Client that the
correspofldlng eTD shoulC bc sirbmttted by the
Client for the transaction to be processec;

4, Ihe Cllent shall p€y the assessed fees;

5. The Client shall send the eTO to the Lp.A Central
OfflcE as Follows:

a. Client shall archive all gencratcd eTDr oF a
Plan in . RAR formau

a

b. €lient shall send the archived eTO to LRA
Ceotral Ofrice, via e-mall to:
€tdmallbox@lra.gov.ph, using rhe followlng
f,lc namlng convention:

<nO a/rre >_ < E/€ctro nic p.imdry Errtry
Eook ('EPEA') Nambef.> <Official
Recelpt ("Omctal Receipt-) No, >

For examplc, lf a cov€r€d transactjon was
enterEd ifl Makati City with EpElS No.
2012000001, and where the OR No. is
1002694564/ the flle shali be named as:

Maka ti city 20 1 2000oo t _t 002694564

U.P. LAW CENTER
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Aairnrrlratryr iutat rnd R{utaton!

MAR ? 2020

IIiI E

trDR trctr[



a
c. Client shall attach the scanned copy oF Fro

Official Receipt issued fior the payment of
transactlon fees;

d. LRA Cenlfal Office shall send confirmation
receipt of the transaction via e-mail;

e. The LRA Central Office shall load the eTD
and send these to the concerned RD for
use ln transaction processing; and,

6- The Registry of Deeds shall process and create
nev, Tltleri using the eTD provided for the
transactlon, subied tro Quality Assurance
prooedures on the comPleteness and correctness
as against th€ sublnitted physical TDs.

U.P. LAW CENTER
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Trainiflg and Technica I

Support:
LRA shall provide Technical Support to the eTD Users
thrEugh its LRA Aksyon Agad Center, with the fEllowing
co ntact details:

Trainlng for Users may be arranged, through the sam€
co ntE ct detElls.

TI E

I. Landline: (02) 921"1383
2. SMs: 0919 3549809/ 0905 258 6289

BY:


