REPUBLIKA NG PILIPINAS
KAGAWARAN NG KATARUNGAN

PANGASIWAAN SA PATALAAN NG LUPAIN
(LAND REGISTRATION AUTHORITY)
East Avenue cor. NIA Road, Diliman, Quezon City

12 September 2025

REQUEST FOR QUOTATION
(Project ID No. LRABAC-NP-2025-11 under SPP_07_GSD)

Please quote your Company's lowest price/offer in a SEALED ENVELOPE for

the Lease of New Office Space for the Registry of Deeds of Silay City with the following
specifications:

L

II.

III.

RATIONALE

The Land Registration Authority is committed to delivering its
services efficiently and effectively. To support its operations, the
organization requires a physical office space that meets its major
operational function, administrative function and logistical needs. At
present, the organization either lacks sufficient in-house space or does
not own a facility that can accommodate its expanding staff and
activities.

CONTRACT DURATION

The lease agreement shall commence on OCTOBER 01, 2025 and
shall continue in full force and effect for a period of three (3) months
ending on DECEMBER 31, 2025 unless earlier terminated in accordance
with the provisions of this agreement. The contract may be renewed for
succeeding terms upon mutual agreement by both parties, subject to
review and renegotiation of terms.

SPACE REQUIREMENT

To ensure a productive and functional working environment, the
proposed office space must meet the following minimum space and
facility requirements:

o 1. Location

® Located within Silay City.

° Preferably within proximity to public transportation and major
roads.

o 2. Total Floor Area

» Minimum usable floor space should be at least 230 to 250 square
meters

° The space should be enclosed and secure.
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IV. OBLIGATIONS OF LESSOR

The Lessor shall undertake the following obligations throughout
the duration of the lease:

Provide proof of legal ownership or proof of authority to represent the
owner of the property and to enter into a Contract of Lease.

1. Ensure the property is free from any encumbrances or disputes
that could affect the lease.

2. Deliver the leased space in a clean, safe, and tenant-ready
condition.

3. Ensure the property complies with local building, zoning, and
safety regulations.

4. Be responsible for the maintenance and structural repairs of the
building (roof, walls, plumbing, electrical wiring, etc.) unless
otherwise agreed.

5. Ensure that common areas, elevators (if applicable), parking lots,
and utilities are properly maintained.

6. Ensure that essential utilities such as water, electricity, and
sanitation systems are installed and functional. Pay for whatever
utilities obligations and other fees due and payable prior to the
commencement of the lease contract.

V. OBLIGATIONS OF LESSEE

The Lessee (tenant) shall be responsible for the following
obligations throughout the duration of the lease:

1. Payment of Rent
e Pay the agreed rental amount on or before the due date as
stipulated in the lease agreement.
e Pay any agreed security deposit and service or utility charges, if
applicable.

2. Proper Use of the Premises
e Use the leased premises solely for the intended purpose (e.g., office
use) as stated in the lease agreement.

e Avoid using the premises for illegal, dangerous, or disruptive
activities.

3. Care and Maintenance
e Keep the premises clean, orderly, and in good condition.

e Be responsible for the repair of minor damages caused by the
Lessee's use (e.g., broken fixtures, interior damage).

e Avoid making unauthorized alterations, modifications, or
structural changes without written consent from the Lessor

4. Utilities and Services

e Pay for utility bills such as electricity, water, internet, and other
services unless otherwise agreed in writing.

e Use utilities responsibly to avoid waste or overloading systems.



S. Insurance (if applicable)
e If required, secure insurance coverage for Lessee’s property,
equipment, and personnel within the leased premises.

6. Access and Inspection

e Allow the Lessor or their authorized representative to inspect the
premises during reasonable hours with prior notice, or
immediately in case of emergency.

e The Lessee shall not make any structural changes, alterations,

renovations, or improvements to the leased premises without the
prior written consent of the Lessor.

VI. TERMS OF PAYMENT AND REQUIREMENTS

1. Payment Terms

1.1 Rental Rate

e The monthly rental amount shall be a reasonable amount,

inclusive of taxes, subject to government budget limitations and
applicable audit rules.

1.2 Payment Frequency
e Payment shall be made on a monthly basis as indicated in the

agreed contract.
o 2. Documentary Requirements

The following documents must be submitted and validated before lease
execution and payment:

Document Purpose
Certified true copy of Title (TCT/OCT) | To verify ownership or authority to
or Lease Authorization lease
Realty Tax Receipt To prove payment of taxes
Mayor’s /Business Permit of Lessor To verify legitimacy

VII. MISCELLANEOUS PROVISIONS

The lessee shall give the lessor thirty (30) days’ prior written notice in the
event it intends to terminate the contract before the expiration of its term, and
shall vacate the premises and return possession thereof peaceably to the lessor

without the need for any demand, unless this Contract of Lease is extended or
renewed.

This contract is subject to unilateral option to extend in favor of the
lessee for a maximum of five years under the same terms and conditions .



Subject to the submission of the following requirements:

1) Photocopy of Valid Mayor’s/Business Permit - FY 2025;

2) Photocopy of Valid PhilGEPS Registration Number;

3) Original Copy of Notarized Omnibus Sworn Statement: See attached Annex “A”;
4) Price Quotation Form with Compliance to Specification: See attached Annex “B”
5) Photocopy of Latest Income/ Business Tax Return

IMPORTANT TERMS AND CONDITIONS

1. All quotations submitted to this Authority are considered an offer. In the event
that the quotation is accepted, a PURCHASE ORDER shall be placed with the
Company offering the most advantageous terms to this Authority;

2. Delivery period shall be October 01, 2025 - December 31, 2025 ;

3. Price quotations shall be inclusive of all costs and applicable taxes (i.e. bank
charges, VAT, other charges, etc.);

4. Payment will be on a “No Down Payment Basis” and in a send “Bill
Arrangement”. Full payment shall be made only after the completion of the event,
or delivery of the items/service, whichever is applicable;

5. Full Payment shall be through bank transaction, preferably with a Landbank
account, otherwise the bank charges shall be included in the quotation; and

6. This Authority reserves the right to reject any or all offers and may only accept
such offers it may consider most economical and most advantageous to the
Government.

7. Deadline for the submission of this Request for Quotation is on or before10:00
A.M. of 17 September 2025, through:

a) Ms. Eunalize Zapanta
Mobile Number: 09301160454
Room 102, General Services Division

LRA Building East Avenue corner NIA Road, Diliman Quezon City

8. . APPROVED BUDGET for the CONTRACT (ABC): SEVENTY THOUSAND
PESOS (PhP 70,000.00 ) per month or TWO HUNDRED TEN THOUSAND PESOS
ONLY ( PhP 210,000.00) for three months.

ATTY. JAMES CT R. GUTIERREZ
Chairperson, Bids and Awards Committee



