REPUBLIKA NG PILIPINAS
KAGAWARAN NG KATARUNGAN
PANGASIWAAN SA PATALAAN NG LUPAIN
(LAND REGISTRATION AUTHORITY)
East Avenue cor. NIA Road, Diliman, Quezon City

REQUEST FOR QUOTATION

LEASE OF OFFICE SPACE FOR REGISTRY OF DEEDS

BOGO CITY, CEBU
(Project ID No. LRABAC-2026-42)

(under Annual Procurement Plan For FY2026 Updated Version No. 3)

1. The Land Registration Authority (LRA) through the General Appropriations Act
for FY2026, intends to apply the sum of Three Hundred Sixty Thousand
Pesos Only (Php 360,00.00) for six months, VAT Inclusive, being the Approved
Budget for the Contract (ABC) to payments under the contract for the Lease of
Space for Registry of Deeds Bogo City, Cebu for July 1, 2026 to December
31, 2026 (Project ID No. LRABAC-2026-42) Quotations received in excess of
the ABC shall be automatically rejected at bid opening.

2. Please quote your Company’s lowest price/offer in a SEALED ENVELOPE for
the Lease of Space for Registry of Deeds Bogo City, Cebu subject to the
following Terms of Reference :

BAGONG PILIPINAS
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TERMS OF REFERENCE

RATIONALE

The Land Registration Authority is urgently seeking an office
space located preferably in the City of Bogo to house the Office of
the Registry of Deeds of Bogo City to ensure the productivity and
safety of its officials and employees, clients, guests, and the
transacting public as well as the safety of certificate of titles,
documents and deeds relating to lands and real estate properties.

POLICY CONSIDERATION

Pursuant to Section 35.9 of the Implementing Rules and
Regulations (IRR) of Republic Act (R.A) No. 12009 or the New
Government Procurement Act, it is preferred that government
agencies lease publicly-owned real property or venues from other
government agencies. If there is an available publicly-owned real

property or venue that complies with the requirements of the
Procuring Entity, it may enter into a contract of lease with the

government agency owner. In the event that the Procuring Entity
would resort to privately-owned real property or venue, the
End-User unit shall justify that the same is more efficient and
economical to the government.

APPROVED BUDGET FOR THE CONTRACT

The Approved Budget for the Contract (ABC) of the
aforesaid lease is Three Hundred Sixty Thousand Pesos
(Php360,000.00) for six months.
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IV. DOCUMENTARY REQUIREMENTS

The prospective lessor shall submit the following documentary
requirements on the date and time as may be determined by the LRA Bids
and Awards Committee (LRA-BAC):

Item

Particulars

Mayor’s/ Business Permit

PhilGEPS Registration Number

Latest Income/ Business Tax Return

Articles of Incorporation

() B I = IS B AV

Board Resolution/ Authority to enter into contract of the
Lessor

(o)]

A recent Certified True Copy of the Certificate of Title

Latest Tax Declaration of Real Estate/ Tax Certificate

Contract of Lease

Declaration of warranties/ guaranties: ownership and/ or
capacity to lease; that premises to be leased is free and
clear of any liens/ encumbrances and not subject to/
involved in any suit; that lessee shall be kept in quiet and
peaceful possession of the leased premises during the
term of the lease; that in case of change in ownership of
the leased premises, the lease shall not be affected;
payment of real property taxes and assessments, etc.

V. OFFICE SPACE SPECIFICATIONS

The building/property must have the following technical

specifications:

A. Location

- The building/property should be located in a place
where other government agencies, banks, financial
institutions that offer ATM services, and private mail/
parcel couriers are accessible.

- The building/ property must be in a flood-free area
and at least has adequate ground elevation and
appropriate drainage facilities to prevent flooding.

- The property must have available and exclusive
parking spaces for the use of Registry of Deeds staff
and clients.

- Must have adequate and appropriate access facilities
for Persons with Disabilities (PWDs)

B. Real Property

1. Structural Condition

The condition of the property must be in accordance with the
requirements of the National Building Code of the Philippines
as amended.




2. Functionality
a. Space requirements
The leasable area must be with a minimum area of
90 sqg.m.
b. Office Space Layout
The space must be free from any obstruction that
would hinder proper and efficient use

3. The space shall be handed over with the following minimum
Specifications:
- Ready for renovation
- Comfort room and lavatory

VI. DURATION OF THE CONTRACT

The lease term shall be for a period of six (6) months commencing
from the end of the fit-out with an option to renew for one (1) year upon
agreement of the parties. The lessor shall give the LRA a three (3) month
fit-out period, rent-free, to make sure such renovations and alterations on
the leased premises.

VIl. ALTERATIONS AND RENOVATIONS

As provided in Section VI, the Lessor shall allow the LRA to make
renovations and alterations, both major and minor in the leasable space to
employ and give access to its own contactors, for three (3) months. Any
alterations, physical additions, or improvements to the leased premises
made by the LRA shall remain its property. Upon the termination of the
Lease Term, the LRA shall be entitled to remove any such alteration,
addition, or improvement, provided that the same shall not result in any
structural damage to the leased premises.

Vill. SIGNAGE

The LRA shall be allowed to put up appropriate signages. The LRA
acknowledges that signage locations and plans are subject to the final
approval of the LESSOR whose approval should be issued within a
reasonable period and not unreasonably withheld.

IX. PAYMENT

The rent due shall be billed starting at the end of the first month,
after the fit-out period, and at the end of the month thereafter. The LRA will
pay it within the first fifteen (15) days of the succeeding month.

The LRA shall deduct 5% Final VAT and 5% Expanded Withholding
Tax (EWT) from the monthly billing. BIR Form No. 2307 (Certificate of
Creditable Tax Withheld at Source) will be released upon the issuance of
the Official Receipt (OR). The documentary stamp tax (DST) shall be for

the LRA's account.



X. ESCALATION CLAUSE

The rent shall be fixed within the contract period. In case of
renewal, price escalation may be considered at a rate mutually agreed by
both parties and a written notice for increase in the rent at least three (3)
months prior to the renewal of the contract.

Xl. CONTRACT COMMENCEMENT AND TERMINATION

The contract of lease shall commence on the date specified in the
Notice to Proceed and shall be subject to all provisions of the Guidelines
of Termination of Contracts under Section 71 of the IRR of R.A. No.
120009.

At the expiration of the Lease Term or renewal thereof, or in the
event of pre-termination, any material damage caused by abuse or neglect
by LRA as determined by a competent authority, or unpaid utility/ies, may
be reimbursed by LRA, subject to government accounting and auditing
rules and regulations.

Xil. ARBITRATION AND VENUE OF ACTION

All disputes arising from the interpretation or implementation of a
contract shall be submitted to arbitration in the Philippines in accordance
with the provisions of R.A. No. 9285, otherwise known as the “Alternative
Dispute Resolution Act of 2004,"and its IRR.

Xlll. MODE OF PROCUREMENT

The procurement shall be through Negotiated Procurement,
particularly Lease of Real Property, under Section 35.9 of the IRR of R.A.

No. 12009.

XIV. RESERVATION CLAUSE

The LRA reserves the right to reject any and all bids, declare a
failure of negotiation, or not award the contract at any time prior to
contract award in accordance with Sec. 70 of RA No. 12009, without

incurring any liability to the affected Bidder or Bidders.

3. Subject to the submission of the following requirements:

OO0 oD

4. All

. Photocopy of Mayor's / Business Permit (FY 2026);

. Photocopy of PhilGEPS Registration Number;

. Photocopy of Income/Business Tax Return;

. Original Copy of Notarized Omnibus Sworn Statement (Annex “A”);
_Price Quotation Form with Compliance to Specification (Annex “B”).

quotations submitted to this Authority are considered an offer. In the event

that the quotation is accepted, a PURCHASE ORDER shall be placed with the
Company offering the most advantageous terms to this Authority;




5. Delivery period shall be July 1, 2026 upto December 31, 2026.

6. Payment will be on a “No Down Payment Basis” and in a send Bill Arrangement.
Full payment shall be made only after the completion of the event or delivery of

the items/service;

7. Price quotations shall be inclusive of all costs and applicable taxes (i.e. bank
charges, VAT, other charges, etc.);

8. Full Payment shall be through bank transaction preferably with Landbank
account, otherwise the bank charges shall be included in the quotation.

9. This Authority reserves the right to reject any or all offers and may only accept
such offers it may consider most economical and most advantageous to the

Government.

10.Quotations must be duly received by the BAC Secretariat through manual
submission at the address below and on or before the extended deadline of

23 June 2026, 2:00 P.M.

11.APPROVED BUDGET FOR THE CONTRACT: Three Hundred Sixty
Thousand Pesos Only (Php 360,000.00) for six months VAT Inclusive.

12.For further information, please refer to:

MS. MORIAH JOYCE L. SIBAYAN
Secretariat Member, Bids and Awards Committee

LRA BAC Secretariat Office,

Room 307, 3" Floor, Land Registration Authority Building
East Avenue cor. NIA Road, Diliman, Quezon City
Mobile No. 0976-4900493

bacnoninfra@Ira.gov.ph

13.For viewing and downloading of Bidding Documents you may visit:

https://Ira.gov.ph/bids-opportunities/

19 June 2026

ATTY. JAMES BENEDICT R. GUTIERREZ
Chairperson, LRA Bidé and Awards Committee




Annex “A”

Omnibus Sworn Statement Form
[Note: The duly accomplished form shall be submitted with the Bid]

#

REPUBLIC OF THE PHILIPPINES)
CITY/MUNICIPALITY OF )S.S.

OmNIBUS SWORN STATEMENT

|, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with
residence at [Address of Affiant], after having been duly sworn in accordance with
law, do hereby depose and state that:

1. Select one, delete the others:

o If sole proprietorship: | am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [Address of Bidder],

o If partnership, corporation, cooperative, or joint venture: | am the duly
authorized and designated representative of [Name of Bidder] with office
address at [Address of Bidder],

o If individual consultant not registered under a sole proprietorship, in case
of Consulting Services: | am the individual consultant or authorized
representative of [Name of Bidder] with office address at [Address of
Bidder];

2. Select one, delete the others:

o If sole proprietorship: As the owner and sole proprietor or authorized
representative of [Name of Bidder], | have full power and authority to do,
execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Project Title] of the
[Name of the Procuring Entity]finsert “as supported by the attached duly
notarized Special Power of Attorney” for authorized representative],

o If partnership, corporation, cooperative, or joint venture: | am granted full
power and authority to do, execute and perform any and all acts necessary
to participate, submit the bid, and to sign and execute the ensuing contract

for [Project Title] of the [Name of the Procuring Entity], as supported by the
attached duly notarized Special Power of Attorney, Board/Partnership
Resolution, or Secretary’s Certificate, whichever is applicable;

o If individual consultant not registered under a sole proprietorship, in case
of Consulting Services: As the individual consultant or authorized
representative of [Name of Bidder], | have full power and authority to do,
execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Project Title] of the
[Name of the Procuring Entity], as supported by the attached duly
notarized Special Power of Attorney for authorized representative;

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the
Government of the Philippines or any of its agencies, offices, corporations, or
Local Government Units, foreign government/foreign or international financing
institution whose blacklisting



rules have been recognized by the Government Procurement Policy Board; by
itself or by relation, membership, association, affiliation, or controlling interest
with another blacklisted person or entity;

. Each of the documents submitted in satisfaction of the bidding requirements is
an authentic copy of the original, complete, and all statements and information
provided therein are true and correct;

. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

. Select one, delete the others:

o]

7.

If sole proprietorship : The [Name of Bidder] and its spouse are not related
by consanguinity or affinity up to the third civil degree to the Head of the
Procuring Entity, Procurement Agent (if engaged), or the End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

If partnership : The partnership itself and the partners of [Name of Bidder]
are not related by consanguinity or affinity up to the third civil degree to the
Head of the Procuring Entity, Procurement Agent (if engaged), or the
End-User or Implementing Unit, project consultants, head of the Project
Management Office, or the members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat;

If cooperative: The cooperative itself and members of the board of
directors, general manager, or chief executive officer of [Name of Bidder]
are not related by consanguinity or affinity up to the third civil degree to the
Head of the Procuring Entity, Procurement Agent (if engaged), or the
End-User or Implementing Unit, project consultants, head of the Project
Management Office, or the members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat;

If corporation, or joint venture: The corporation or joint venture itself, and
officers, directors, controlling stockholders and beneficial owners of [Name
of Bidder] are not related by consanguinity or affinity up to the third civil
degree to the Head of the Procuring Entity, Procurement Agent (if
engaged), End-User or Implementing Unit, project consultants, head of the
Project Management Office, or the members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC Secretariat;

If individual consultant not registered under a sole proprietorship, in case
of Consulting Services: The individual consultant and its spouse are not
related by consanguinity or affinity up to the third civil degree to the Head
of the Procuring Entity, Procurement Agent (if engaged), End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

It is understood that failure to faithfully disclose its relationship with the
Head of the Procuring Entity, members of the BAC, the TWG, and the
BAC Secretariat, the head of the PMO or the end-user unit or
implementing unit, and the project consultants of the Procuring Entity, or
of the procurement agent by consanguinity or affinity up to the third civil
degree, as well as its submission of beneficial



ownership information containing false entries shall be subject to
blacklisting under Section 100 of the Implementing Rules and Regulations
(IRR) of Republic Act (RA) No. 12009, without prejudice to criminal and
civil liabilities under applicable laws, including their accessory penalties, if
any.

Select one, delete the rest:

o In case of corporations: [Name of Bidder] declares its beneficial ownership
information consistent with its updated General Information Sheet or
Beneficial Ownership Declaration Form or any other document duly
submitted to the SEC and has maintained a valid and updated file therein
in compliance with Sections 20.2.9.1, 81, and 82 of the IRR of RA No.
120089.

o In case of Foreign Bidders: [Name of Bidder] submitted an appropriate
equivalent document in English issued by the country of the bidder
concerned in accordance with Section 20.2.9.2 of the IRR of RA No.

12009.
8. [Name of Bidder] complies with existing labor laws and standards; and

9. [Name of Bidder] is aware of and has undertaken the following responsibilities
as a Bidder:

1. Carefully examine all of the Bidding Documents;

2. Acknowledge all conditions, local or otherwise, affecting the
implementation of the Contract;

3. Made an estimate of the facilities available and needed for the contract to
be bid, if any; and

4. Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project Title].

10.[Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or otherwise, to any
person or official, personnel or representative of the government in relation to

any procurement project or activity.

11.In case advance payment was made or given to [Name of Bidder], failure to
perform or deliver any of the obligations and undertakings in the contract shall
be sufficient grounds to constitute criminal liability under existing laws.

IN WITNESS WHEREOF, | have hereunto set my hand this day of __
; 20 at
, Philippines.

Duly authorized to sign the Bid for and behalf of:

[Insert Bidder's Name]

[Affiant’s Signature over Printed Name]
[Position/Designation]
[Date]




JURAT

SUBSCRIBED AND SWORN to before me this _ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were
identified by me through competent evidence of identity as defined in the 2004 Rules
on Notarial Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert
type of government identification card used], with his/her photograph and signature

appearing thereon, with no.

WITNESS MY HAND AND SEAL this __day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No. ___

PTR No. _, [date issued], [place issued]
IBP No. _, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of




Annex “B”

TO THE TECHNICAL SPECIFICATIONS

Date

Chairman, BAC Infrastructure and Non-Infrastructure
Land Registration Authority
LRA Building, East Avenue corner NIA Road

Diliman, Quezon City

Sir:

PRICE QUOTATION FORM AND COMPLIANCE

After having carefully read and accepted the terms and conditions in the Request for
Quotation, hereunder is our quotation/s for the item/s as follows:

Name of Project

Specifications

Qty.

Total Price
(VAT inclusive)

Lease of
Space for
Registry of
Deeds for
Bogo City,
Cebu

OFFICE SPACE
SPECIFICATIONS

The building/property must have the
following technical specifications:

A.

Location

The building/property should
be located in a place where
other government agencies,
banks, financial institutions
that offer ATM services, and
private mail/ parcel couriers
are accessible.

The building/ property must
be in a flood-free area and at
least has adequate ground
elevation and appropriate
drainage facilities to prevent
flooding.

The property must have
available and  exclusive
parking spaces for the use of
Registry of Deeds staff and
clients.

Must have adequate and
appropriate access facilities
for Persons with Disabilities
(PWDs)

. Real Property

. Structural Condition

The condition of the property
must be in accordance with




N

the requirements of the
National Building Code of the
Philippines as amended.

Functionality
Space requirements

The leasable area must be
with a minimum area of 90
sq.m.

Office Space Layout

The space must be free from
any obstruction that would
hinder proper and efficient
use

3. The space shall be handed over

with the following minimum

specifications:

- Ready for renovation
- Comfort room and lavatory

(Amount in Words)

| hereby complied with the above technical specification.

Name/Signature of Representative

Name of Company

Contact No.




